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THREE FORMS ARE AVAILABLE. WHICH SHOULD I USE?

• FOR STANDARD ASSIGNMENTS (HOME-BASED, CLASS-BASED, TIME-CONSTRAINED) TO BE COMPLETED BY

INDIVIDUAL LEARNERS, WHETHER PEN-AND-PAPER OR TYPED RESPONSES, USE DOC_174

• FOR ASSIGNMENTS INVOLVING MULTIPLE LEARNERS WHERE SOME/ALL CRITERIA MARKS WILL BE SHARED, 
USE DOC_176.

• FOR ASSIGNMENTS MAINLY ASSESSED ORALLY OR THROUGH PRACTICAL DEMONSTRATIONS/ 
EXPLANATIONS, USE DOC_440.

• ALL FORMS CAN BE DOWNLOADED FROM FORMS (ACADEMIC) ON THE MCAST INTRANET.

• VERSIONS IN MALTESE FOR ALL THREE FORMS WILL BE MADE AVAILABLE SHORTLY.
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IS THE AI DECLARATION FORM (SECTION 2) ALWAYS NECESSARY?

• THE AI DECLARATION FORM WAS INTRODUCED TO COMPLEMENT, CLARIFY, AND RESTRICT USE OF GEN AI TOOLS
IN THE PRE-PRODUCTION, PRODUCTION, AND/OR FINALISATION PHASES OF ASSIGNMENTS, ESPECIALLY THOSE
REQUIRING WEB-BASED ACCESS.

• CBA OR TCA ASSIGNMENTS WHICH ARE PEN-AND-PAPER BASED SHOULD STILL INCORPORATE SECTION 2 WITH
THE ASSIGNMENT BRIEF SINCE THERE HAVE BEEN CASES OF LEARNERS WHO HAVE MADE UNAUTHORISED USE OF
SMARTPHONES OR OTHER DEVICES TO ACCESS THE INTERNET DURING THEIR CBA/TCA.

• IN SUCH INSTANCES, A CONFIRMATION THAT NO AI WAS USED WHEN PROVEN OTHERWISE GIVES ASSESSORS
BETTER LEVERAGE TO APPLY THE APPROPRIATE WARNINGS/SANCTIONS.

• TO UNDERSTAND BETTER WHEN AND WHERE GEN AI IS PERMISSIBLE IN ASSIGNMENTS, PLEASE REFER TO APPENDIX

5 OF DOC_099

• ANY PERMISSIBLE USE OF AI TOOLS MUST BE OUTLINED IN SECTION 3 OF THE ASSIGNMENT BRIEF (UNDER
ASSIGNMENT INSTRUCTIONS). YOU MAY ALSO WANT TO DO THE SAME BEFORE SPECIFIC TASKS (THEREBY

EXCLUDING OTHERS).
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DO LEARNERS NEED TO USE THESE FORMS FOR ASSIGNMENTS 

SUBMITTED ON MOODLE/MCAST VLE?

• THIS DEPENDS ON THE TYPE OF WORK LEARNERS ARE REQUIRED TO COMPLETE. 

• FOR WRITING TASKS SUBMITTED VIA WORD PROCESSING TOOLS, STUDENTS ARE TO COMPLETE AND INCLUDE THE
FRONT SHEET AND AI DECLARATION FORM AS PART OF THEIR WORD DOCUMENT. ANY SIMILARITY PERCENTAGE
GENERATED BY THE FRONT SHEET IS TO BE IGNORED.

• ASSIGNMENTS WHERE THE ASSESSOR HAS PRE-SET QUESTIONS VIA MOODLE FORMS OR QUIZZES WOULD NOT
REQUIRE LEARNERS UPLOADING THE BRIEF AS THE RESPONSES WOULD BE ONLINE. THE SAME APPLIES FOR

MATERIAL UPLOADED IN SLIDE OR VIDEO FORMAT.

• HOWEVER, ENSURE THAT THE DECLARATION ON THE USE OF AI HAS STILL BEEN FILLED OUT AND IS ACCESSIBLE TO
THE ASSESSOR.

• ASSIGNMENTS REQUIRING COMPLETION OF WORK IN THE FORM OF WRITING, WHETHER BRIEF OR LENGTHY, OR
TASKS INVOLVING USE OF GEN AI (TO AN EXTENT), USE OF ADDITIONAL DATA AND RESOURCES ETC. REQUIRE THE
ASSIGNMENT BRIEF WITH RESPONSES BEING INCLUDED UNDER THE APPROPRIATE SECTIONS. 



ASSIGNMENT BRIEF TEMPLATE – DO I HAVE TO USE THE SAME 

FORMATTING FOR MY ASSIGNMENT?

• SHORT ANSWER IS NO! THERE IS NO PRESCRIBED VISUAL FORMAT FOR THE ASSIGNMENT BRIEF. THE

ASSIGNMENT BRIEF TEMPLATE WAS INCLUDED TO CLARIFY CONTENT REQUIREMENTS AND SUGGEST

STRUCTURE.

• AS PART OF A STUDENT-CENTRED APPROACH, ASSESSORS SHOULD PRESENT THE BRIEF IN A WAY THAT

SUPPORTS HOW THEIR LEARNERS BEST ACCESS, UNDERSTAND AND ENGAGE WITH THE ASSESSMENT TASK.

• HOWEVER, INFORMATION ELEMENTS SUCH AS REFERENCE TO MARKS, ASSESSMENT CRITERIA, ASSIGNMENT

AND TASK-SPECIFIC INSTRUCTIONS ETC. MUST BE INCLUDED.



ASSIGNMENT INSTRUCTIONS (SECTION 3)

• GENERAL ASSIGNMENT INSTRUCTIONS SHOULD PRECEDE SPECIFIC TASK INSTRUCTIONS. THIS TYPICALLY

INCLUDES INFORMATION ON THE DURATION OF THE ASSESSMENT (IF A CBA, THE NUMBER OF WEEKS AND

DAYS ON WHICH ASSIGNMENT DELIVERABLES ARE DUE; THE NUMBER OF SECTIONS/TASKS; WHICH LEARNING

OUTCOMES ARE PEGGED TO THE ASSIGNMENT; IF IT IS A SYNOPTIC WITH PARTIAL OPTION, WHICH SECTIONS

CANDIDATES ARE EXPECT TO COMPLETE; IF AI TOOLS ARE PERMITTED, CLARIFY WHICH/WHERE/HOW ETC.)



TASK INSTRUCTIONS (SECTION 3)
• TASK INSTRUCTIONS ARE SPECIFIC TO EACH TASK / SECTION / SCENARIO SET. ASSESSORS AND INTERNAL VERIFIERS SHOULD

ENSURE THAT THESE INSTRUCTIONS ARE CLEAR IN WORDING AND IN PURPOSE (ESPECIALLY FOR TIME-CONSTRAINED ASSIGNMENTS

WHERE ASSESSOR INPUT IS UNAVAILABLE/RESTRICTED).

• TASKS SHOULD BE NUMBERED OR LETTERED AND ACCOMPANIED BY CRITERIA AND CUMULATIVE MARK SET TO THAT TASK. AVOID

EXCESSIVE OR REDUNDANT WORDING, UNLESS A SCENARIO IS BEING PRESENTED. 

• WHERE SPECIFIC QUESTIONS ARE SET, MARKS PER QUESTION SHOULD BE DISPLAYED FOR EASE OF REFERENCE TO LEARNERS AND

INTERNAL VERIFIERS AND CO-ASSESSORS. MARKS CAN ALSO BE DISPLAYED IN MARKING SCHEMES OR RUBRICS.



MARKING SCHEME OR GRADING RUBRIC? (SECTION 3)

• ASSESSMENT VARIES IN MODALITY AS WELL AS IN THE TYPE OF RESPONSES REQUIRED OF LEARNERS. SHORT-FORM ANSWERS, 
ESPECIALLY IF THEY ARE QUANTITATIVE IN NATURE, LEAVE LITTLE ROOM FOR INTERPRETATION. LONGER-FORM RESPONSES AND

OUTCOMES WHICH ASSESS CRITICAL THINKING, APPLICATION OF THEORY, SYNTHESIS OF INFORMATION OR DATA, EVALUATION, 
PERFORMANCE AND PRODUCTION ETC. ARE MORE QUALITATIVE IN NATURE.

• FOR QUANTITATIVE METRICS APPLIED TO ASSESSMENT, A SIMPLIFIED RUBRIC SUCH AS A MARKING SCHEME IS SUFFICIENT. 

• FOR QUALITATIVE INDICATORS APPLIED TO ASSESSMENT, A DETAILED MARKING SCHEME IS NECESSARY. ASSIGNMENTS WHICH

COMBINE MULTIPLE CRITERIA WITH CONSIDERABLE MARK WEIGHTING (25-50 MARKS OR MORE) AND WHICH REQUIRE HIGHER

ORDER LEARNING GOALS (REFER TO BLOOM’S TAXONOMY) SHOULD MAKE USE OF A BANDED GRADING RUBRIC. 

• SEVERAL EXAMPLES OF EACH ARE PROVIDED ON THE FINAL SLIDE.

• ASSESSORS SHOULD NOTE THAT THE ASSIGNMENT TEMPLATE IS A TEMPLATE AND SOME SECTIONS BE MODIFIED/OMITTED AS AND

WHERE APPLICABLE. 

• THEY REMAIN IN CHARGE OF THE DESIGN PROCESS AND ASSESSMENT DESIGN IS MODERATED FOR QA PURPOSES THROUGH

INTERNAL VERIFICATION. WHERE IN DOUBT, ASSESSORS SHOULD DISCUSS THEIR ASSIGNMENTS WITH THEIR RESPECTIVE IV OR

INSTITUTE/SUBJECT COORDINATOR.
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