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NON-ACCREDITED COURSE SPECIFICATION TEMPLATE
	Notes:
i. This template is to be used by the Unit Writer when compiling the ‘Non-Accredited Unit Specification’ (also previously known as ‘Hobby Courses’ / ‘CPAF’).
ii. Non-Accredited courses are not level rated (do not have an MQF level), and their workload is not assigned credits (ECTS / ECVET). Hence, they do not have an academic ‘currency’. Whereas non-accredited courses do not require mandatory assessment (exams), Tutor’s are still encouraged to include ongoing, informal assessments to ensure that teaching and learning have taken place.

iii. When filling-in this template, please refer to and follow the guidelines inserted in the text inserted below in light blue colour.
iv. Please ensure that all sections in this template are filled in correctly.
v. The final draft of the non-Accredited Unit Specification is to be first approved by the Institute Director and then forwarded via email to the Curriculum Office for vetting, feedback and approval.
vi. Subject to minimum attendance requirement, participants are awarded at the end of the course a ‘Certificate of Attendance’ (and not a ‘Certificate of Achievement’). 
vii. In the case of any questions, please contact Curriculum Office personnel on 2398 7147.




	SECTION 1: ADMINISTRATIVE INFORMATION

	Name of Institute course is being hosted at
	

	Course Title
	

	Name of Unit writer
	

	Total number of study units
	

	Course Code 
	(to be provided by the Registrar’s office)

	Course planned start date
	


	SECTION 2 :  COURSE INFORMATION

	Titles of Units included in course
	

	
	

	
	

	
	

	
	

	
	

	Total Guided Learning Hours (lecturing, workshops, laboratory sessions, tutorials etc).
	

	Duration of (one) session (hrs)
	

	Number of sessions planned 
	

	Number of sessions planned per week 
	

	Course Rationale
This section is an opportunity for you to lay the foundations of the course. You are encouraged to include the reasoning or principle that underlies or explains the new course being proposed.


	Pre-Requisites 
The learner should have these skills or prior knowledge to be able to follow the course with success.  However, if entry requirements are satisfied admission into the course will still be allowed.


	Entry Requirements 
These are required to be able to enrol in the course.


	Name of Course Coordinator
	


	SECTION 3 – UNIT INFORMATION 
This section is to be repeated for each study units if there are more than 1 unit

	Unit Title
	

	Unit Guided Learning Hours (lecturing, workshops, laboratory sessions, tutorials etc).
	

	Name of Tutor
	

	Unit Description

Give a brief overview of the unit objectives and the knowledge, skills and understanding that would be developed during the study of the unit.


	Learning Outcomes / Objectives 
List what the learner should be able to do after studying the unit. These should begin with an appropriate action verb. The verbs used should reflect the MQF level being proposed above, Eg one would not expect a course at MQF Level 2 to include a learning outcome that includes an evaluation aspect as this is normally a higher level skill. Terms such as understand, learn, know are to be avoided since they are not observable and are therefore difficult to measure.


	Unit Content

Give a brief account of the planned content as a result of which the learner is expected to achieve each of the listed learning outcomes. Unit Content is to be presented in relation to specific learning outcomes.



	Recommended Textbooks and/or Websites

	Books



	Websites



	Other (Magazines, Reviews etc)




	SECTION 4 : COURSE  MANAGEMENT AND LOGISTICS INFORMATION

	Envisaged Demand
You may attach any studies/meeting reports or other documentation that justifies the need.  The questions below have been included as a guideline to help the course proposer provide the relevant information.

· Which industry/business sector is being targeted?

· Have meetings been held with representatives from the relevant sector?  If yes, what is the outcome?

· Are occupational standards available/applicable for this course?

· Has a target audience been established?

· Are other Training Providers offering the same course?



	Resources and Availability
Equipment, HR needs, consumables, etc..


	Administrative Procedures 
Fill in only if you anticipate any procedures that are outside of MCAST normal practice.
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