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ACCREDITED UNIT SPECIFICATION TEMPLATE FOR FACE-TO-FACE, BLENDED OR 100% ONLINE LEARNING

To be used for units that are to be delivered as:
a) face-to-face, or 
b)  blended (combination of face-to-face and online*)
c) 100% online (*).
(*: Synchronous or asynchronous)

	
Notes:

i. This template is to be used by the Unit Writer when compiling the ‘Accredited Unit Specification for both face-to-face and online teaching, learning and assessment. When submitting the unit specification for internal accreditation, the unit writer is required to propose the most appropriate delivery mode for teaching and assessment of all the individual unit Learning Outcomes, that is, in face-to-face, blended (mix of face-to-face and online) or 100% online mode. This choice of delivery mode is to be based on best practice pedagogy/andragogy. Once the unit is internally accredited, the actual delivery mode is subject to any prevailing extenuating circumstances and as agreed between the College Management and academic staff.
ii. Please refer to the ‘MCAST Manual of Standards for the Writing of an Accredited Unit Specification’ (Doc 339) when filling-in this template. The document is available via the MCAST intranet https://intranet.mcast.edu.mt/?page_id=320
iii. Please ensure that all sections in this template are filled in correctly.
iv. Always use the updated version of the template of this Form that is available via MCAST intranet https://intranet.mcast.edu.mt/?page_id=323. No changes can be made to this template.
v. The final draft of the Accredited Unit Specification is to be first approved by the Institute Director and then forwarded to the Education and Training Programmes Office for internal accreditation by the Institute Director / Deputy Director or by the IVC through the following link: https://forms.office.com/e/ZPnN0hKj4p .
vi. In the case of any questions, please contact Education & Training Programmes Office personnel on 2398 7147 or etprogrammes@mcast.edu.mt.






[Unit Code]: [Title of Unit]
	General Information

	Name of person developing the unit / changes to unit
	

	Name of Institute / Centre
	

	Title of Unit 
	



	[bookmark: _Toc422307305][bookmark: _Toc369086564][bookmark: _Toc369086759]Unit Type (Indicate by ‘X’)

	Theory (Modality A)
	
	Practical (Modality C)
	

	Theory & Practical (Modality B)
	
	Work Based Learning
	

	Practice Plus (Modality D)
	
	Placement
	

	Internship
	
	Other
	

	Recommended Mode of Delivery (Indicate by ‘X’)

	100 % face to face Teaching, Learning and Assessment 
	


	Blended Teaching, Learning and Assessment

This includes a combination of both face to face and online teaching, learning and assessment. Please note that in the case of Blended Learning, the contact hours delivered fully online and the contact hours delivered fully face-to-face shall be specified within the Total Learning Hours section.
	


	100% Online Teaching, Learning and Assessment
	




Note: Use of web enhancement where online/digital resources support face-to-face instruction during lesson is not considered as blended or online learning.

	Guided (Contact) Learning Hours (hrs.):
	

	EQF / MQF Level (1-7): 
	

	Credits (ECTS): 
	












	Generic Unit description 

(N.B. Please note that the Generic Unit Description is published as part of the public information made available by MCAST, so that prospective learners can understand the main focus of the unit and what the unit entails.)

	














	Overall Learning Outcomes (For units with 3 credits and over, there should be a minimum of four and maximum six Learning Outcomes. Units which are assigned less than 3 credits may have a minimum of three learning outcomes.)

	LO1
	


	LO2
	


	LO3
	


	LO4
	


	LO5
	


	LO6
	



[bookmark: _Toc369086566][bookmark: _Toc369086761][bookmark: _Toc422307306]
	COMPETENCES KNOWLEDGE AND SKILLS

	Competences - At the end of the unit the learner will have acquired the responsibility and autonomy to:

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	Knowledge - At the end of the unit the learner will:

	1. 

	2. 

	3. 

	4. 

	5. 

	6. 

	Skills - At the end of the unit the learner will have mastered the following skills:

	Applying Knowledge
and Understanding
	1. 

	
	1. 

	
	1. 

	
	1. 

	
	1. 

	
	1. 

	Digital Skills (Module Specific; where applicable) 
	1. 

	
	1. 

	
	1. 

	
	1. 

	
	1. 

	
	1. 

	Learning
Skills
	1. 

	
	2. 

	
	3. 




	[bookmark: _Toc369086565][bookmark: _Toc369086760][bookmark: _Toc422307307]Unit Content
(N.B. Please note that the unit content provided should be detailed enough for the lecturer/s to know what needs to be covered during the lectures. It is then up to the lecturer/s to develop the teaching material to deliver the unit content during the contact hours.)

	LO1
	




	LO2
	




	LO3
	




	LO4
	




	LO5
	




	LO6
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	[bookmark: _Toc369086568][bookmark: _Toc243648373][bookmark: _Toc243648810][bookmark: _Toc422307309][bookmark: _Toc422307308]Guidance for Teaching and Learning Process

	Delivery (N.B. If there is online/blended delivery, please state whether this is synchronous and/or asynchronous. It is recommended that unit writers also suggest activities that can promote independent learning as part of the delivery of the unit. In the event of a practical component, further detail is to be provided in the ‘Practical Delivery of Unit’ Section.)

	















	Assessment (N.B. If there is online/blended delivery, kindly state clearly how this will be assessed, particularly the online components).
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	Total Learning Hours (Note that 1 ECTS=25 Total Learning hours)

Note: Units intended as Micro Credentials (awards) at Level 3 and 4 to be advertised by or offered through MG2I (including bespoke, international, and any other non-full time prospectus programmes) as eligible for the Get Qualified Scheme (tax rebate refund) shall include as a minimum 20% of the contact hours as ‘Practical Contact Hours’. If this criterion is not fulfilled, this unit / MC / award cannot be marketed through MG2I as being eligible for the Get Qualified Scheme for tax refunds.

These can be either practical contact hours and / or supervised placement/internship/WBL

Some examples of tasks that constitute ‘Practical Contact Hours’ : Practical workshops; simulated workplace environments (e.g., mock offices, training kitchens, salons, clinics, or workshops); skills demonstrations by the trainer followed by supervised learner practice; supervised hands-on projects that replicate workplace tasks; group practical activities requiring teamwork to complete; problem-based learning activities based on realistic workplace scenarios; work simulations using virtual reality (VR) or augmented reality (AR); site visits, role play; preparation of workplace documentation, such as reports, invoices, maintenance logs, or care plans; troubleshooting and fault-finding exercises on equipment or systems; observation and analysis of recorded workplace practices followed by supervised application; team-based projects that mirror workplace planning and execution; peer teaching or peer demonstrations of practical skills; field-based practical exercises, such as environmental surveys, construction layout, or engineering measurements; reflective debriefing sessions following practical activities, where learners evaluate their performance and identify improvements.



	Category
	No. Hrs.

	Theoretical Contact Hours Face-to-face, Synchronous or asynchronous. (Here it is suggested to place the number of hours one will be doing face to face and/ or online (synchronously / asynchronously) with the learner). 
	

	Practical Contact Hours Face-to-face or Synchronous Practical Sessions.  Here it is suggested to place the number of hours of practical sessions that one will be doing face to face with the learner. See also note above.
	

	Supervised Placement / Internship / Work Based Learning (where applicable)
	

	Self-Study Hours (excluding asynchronous learning) Here it is suggested to indicate the number of hours a learner spends doing self-study. Level 1 learners have more contact and less self-study, whilst a level 6 learner has more self-study and less contact since, as the level gets higher, the learner is expected to do more independent study.
	

	Assessments Hours (The time required to complete assessment material that is required for grading by Assessor).
	

	Total Learning Hours of this Unit (Sum of all above hours based on 25 Total Learning Hours per one ECTS)
	



	Assessment Criteria

	To achieve each outcome a learner must satisfy the following assessment criteria:

R&U – Remember and Understand
A&A – Apply and Analyse
E&C – Evaluate and Create

	Learning Outcome
	Assessment Criteria
(Minimum ten, maximum sixteen)
	(MARKS)
	R&U
	A&A
	E&C

	LO1
	
	
	
	
	

	
	
	
	
	
	

	LO2
	
	
	
	
	

	
	
	
	
	
	

	LO3
	
	
	
	
	

	
	
	
	
	
	

	LO4
	
	
	
	
	

	
	
	
	
	
	

	LO5
	
	
	
	
	

	
	
	
	
	
	

	LO6
	
	
	
	
	

	
	
	
	
	
	




	Practical Delivery of Unit (to be filled in only for units containing a practical component)


	Learning Outcomes covering Practical Sessions (the following Learning Outcomes are to be delivered as practical sessions in the lab/workshop/fieldwork)


	
0. 
0. 
0. 
0. 


	General Description of the Practical Sessions (labwork/workshop/fieldwork) to be conducted 

	








	Suggested Delivery of Practical Sessions

	
It is expected that the following indicative percentage of the contact hours of unit will be delivered in a lab/workshop/fieldwork.

N.B. Percentage is calculated as: 

	

	Assessment Criteria covering Practical Sessions (the following Assessment Criteria are to be assessed in a practical manner in the lab/workshop/fieldwork)

	
· 
· 
· 
· 




	Resources Required to Deliver/Undertake this Unit (both for physical, in-class, and online where applicable)


	Physical Resources



	Online Resources








	Suggested Reading List (For texts/sources with different editions, it is recommended that the latest version is included. For programmes at MQF level 5 and above it is recommended that texts should not be older than 10 years, although this threshold may be too low for higher MQF levels especially in particular content areas. The exception is ‘classic/canonical’ texts, such as the original texts by Piaget in psychology or Plato’s Republic in Philosophy.)

	






	List of supporting Textbooks


	






	[bookmark: _Toc422307315]List of supporting Websites / Journals (to complement reading list/ textbooks)
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