
 AWBL DEPARTMENT: 1.3: PROCESS FOR STUDENTS  PLACEMENTS

Student Application for Vacancy
- Students upload a European CV in pdf format on the web 
portal
- Students apply for vacancies available for their course

Owner: Student

Offering of Vacancy
As per Process 1.1 identification of 

Placements

Student Registration
As per Process 1.2 Student Registration and 

Induction

Selection Process
- Students are called for an interview and selected according to 
the criteria set out by the employer

Owner: Employer

Communication of Interview Outcome
- Communication of selection-process outcome to AWBL 
Department

Owner: Employer

Issuing of Contract
- Issuing of Apprenticeship Employment contracts

Owner: AWBL Department

Signing of Contract: Student/ Employer
- Student downloads Apprenticeship contract to sign
- Collection of Employer s Signature (initials on each page by 
both student and employer and insertion of date)

Owner: Student

Signing of Contract: AWBL Director
- Submission of Contract and updated Jobsplus Employment 
History Sheet to MCAST AWBL for signing by MCAST Legal 
representative or delegate.

Owner: MCAST Legal Representative

Scanning and Filing of Signed Contract
- Scanning and filing of signed contract
- Original signed contract uploaded on AWBL Portal 
- Updating of student s status on AWBL Portal
- Updating of student s status on Supervisor s List
- Vetting of student on SMGB Online Application System

Owner: AWBL Manager

Student Placed
End of Process
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