
 AWBL DEPARTMENT: 1.4: PROCESS FOR THE REALISATION OF SERVICE LEADING TO CERTIFICATION 

Issuing of Training Schedule
- Issuing of student training schedule (based on student s 
timetable)

Owner: Institute Management 

Dissemination of Attendance Sheets
- Uploading of attendance sheets on the AWBL Portal 

Owner: AWBL Department

Commencement of Placement
- Student starts attending placement 

Owner: Student

Signing of Attendance Sheet
- Signing of Student Attendance Sheets by Employer

Owner: Student/ Employer

Depositing of Attendance Sheets
- Depositing of Attendance Sheet at the MCAST 
AWBL Office

Owner: Student

Logging of Attendance Data
- Logging of Individual Student Attendance Data in 
spreadsheet issued by Registrar s Office - Stipends

Owner: AWBL Clerk / Officer

Generation of Attendance Report
Owner: AWBL Clerk / Officer

Forwarding of Attendance Data to Registrar s Office

Owner: AWBL Clerk / Officer

Training Schedule
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Student Attendance 
Data Spreadsheet

Performance 
- Progression of placement

Owner: Student

Logbook Update
- Regular recording of own performance into personal 
Logbook

Owner: Student

Output 1

Output 2

Output 3

WBL Programme Realisation WBL Programme Supervision

Allocation of AWBL Supervisor 
- Allocation of Students to AWBL Supervisors 

Owner: Institute Director

First Contact with Company/Employer
- First Communication with Company/ Employer
- Briefing on tentative work scheme/ process

Owner: AWBL Supervisor

Scheduling of Visits
- Scheduling of AWBL Monitoring Visits
- A minimum of 2 visits per year
visits need to be scheduled and conducted

Owner: AWBL Supervisor

Monitoring Visits
- Carrying out of on-the-job Monitoring visits (minimum 2 visits 
per year)

Owner: AWBL Supervisor

Visit Report
- Compilation of Feedback Forms (one per visit)
- Feedback Forms are submitted at the AWBL office in hard copy 
format.

Owner: AWBL Supervisor

Monitoring Visit 
Report

Student Placed
As per AWBL Process 1.3:  Process for Students  

Placements

ASSESSMENT PROCESS
Output Evidence

End of Year 
Attendance Report

Owner: AWBL

Logbook
Owner: Student

Monitoring Visit 
Reports

Owner: AWBL Mentor

Mentors evaluate 
logbook on Pass/Fail 

Basis

Are all 
components 
complete?

Resubmission of 
Logbook

Continuation or  
new placement

Send outcome to institute 
for inclusion in transcript 

(WBL Unit)
PASS

FAIL

Internal Eligibility Checks
As per separate process map 

Owner: AWBL Clerk / Officer

Refer to Handbooks 
(Employer, Student 

and Supervisor) 

AWBL processes 
attendance

DOCUMENT TITLE:

AWBL PROCESS FOR THE REALISATION OF SERVICE 

LEADING TO ASSESSMENT

REVISION:

A
DCN: 173/2021

DATE RELEASED: 10.12.2021

DOC NUMBER:

296


	DOC_296_REV_A_AWBL_1.4 PROCESS FOR THE REALISATION OF SERVICE LEADING TO ASSESSMENT.vsd
	Page-1


