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MCAST ASSIGNMENT FRONT SHEET AND BRIEF – GROUP WORK

Section 1: Assignment Front Sheet 

	Course Title
	

	Unit Code &Title
	

	Lecturer 
Name & Surname
	
	Internal Verifier
Name & Surname
	

	Assignment Number 
	
	Assignment Title
	

	Assessment Mode
	Choose an item.	Assignment Category (for AI purposes)*

refer to Appendix 5 of DOC 099 
	Choose an item.	Assessment Session
	Choose an item.
	Date Set
	Click or tap to enter a date.	Deadline Date (Final Submission) 
	Click or tap to enter a date.	Duration 
(in hours)
	

	Student Name
	
	Student Number
	
	Class / Group
	

	Student Name
	
	Student Number
	
	Class / Group
	

	Student Name
	
	Student Number
	
	Class / Group
	

	Student Name
	
	Student Number
	
	Class / Group
	

	Student Name
	
	Student Number
	
	Class / Group
	

	Student Name
	
	Student Number
	
	Class / Group
	




	Assessment Criteria
	Maximum
Mark
	Mark
Achieved

	
	
	

	
	
	

	
	
	

	
	
	

	Total Mark
	
	



	Student Declaration on Plagiarism and the Use of AI

	
	☐	I certify that the work submitted for this assignment is my own and that I have read and understood the content of DOC 099 Academic Integrity Policy and Procedure

	☐	I declare that any use of AI which I have applied towards the completion of this assignment has been limited to the parameters allowed by the College’s Policy on the Safe and Ethical Use of AI (DOC_066).




	Student signature
(for manual submissions only)
	


	Date
(for manual submissions only)
	Click or tap to enter a date.
	Students’ Declaration on Assessment Special Arrangements 

	IMPORTANT NOTE: This section is to be filled in only by students entitled to special arrangements during class-based and time-constrained assignments. (Tick only if applicable). 
	☐	Adequate support was given to me during the assignment through the Institute and/or the Inclusive Education Unit.

	☐	I chose not to make use of the special support offered by the Institute and/or the Inclusive Education Unit.




	Student signature
	

	Date
	Click or tap to enter a date.


	General notes to students

	· This assignment brief has been internally verified by the Internal Verifier through Classter.
· Final assessment marks and feedback will be made available online by the lecturer on Classter following their release by the Internal Verifier. 
· Students submitting Category 2: AI Assisted Assignments are flll in Section 2: DECLARATION ON THE USE OF AI IN ASSESSMENT. 


[bookmark: _Hlk165201081]SECTION 2: DECLARATION ON THE USE OF AI IN ASSESSMENT

	Important notes:
· This form must be completed and submitted for every Category 2: AI-Assisted assessment, as well as by any student with Special Educational Needs and Disabilities (SEND) who uses approved AI-assisted accessibility tools.
· For Category 1: AI-Free assessments, submission of the work constitutes a declaration that no AI tools have been used, unless approved accessibility support applies.

* Definitions of assignment categories are available in Appendix 5 of DOC 099: Academic Integrity Policy & Regulations – MQF Levels 1–8.	



	SECTION A: AI Use Confirmation
Please tick options apply:

	☐
	I confirm that I did not use any AI tools in the completion of this assessment.

	☐
	I confirm that I used AI tools in the completion of this assessment, in accordance with the permitted AI-use explained in the assessment instructions and have disclosed the relevant use in the details below.

	☐
	I confirm that I used approved AI-assisted accessibility tools permitted for this assessment only.
(Only for students with SEND, registered with the MCAST Inclusive Education Unit).



		SECTION B: AI Tool(s) Used
Please list the AI tool(s) or approved AI-assisted accessibility tools used (e.g. ChatGPT, Microsoft Copilot, screen reader, text-to-speech tools, etc.):

	



	SECTION C: Details of AI Use
Complete this section only if you confirmed AI use in Section A.

	☐ Generating ideas or brainstorming
☐ Structuring or outlining the work
☐ Language support (e.g. grammar, clarity, readability)
☐ Draft feedback or critique
☐ Study or preparation support (e.g. explanations, examples for learning)
☐ Code practice or debugging for learning purposes
☐ Approved AI-assisted accessibility or assistive support
	☐ Other (please specify): 








	Briefly explain how and in which assignment sections AI was used and how you developed the final submission. 

	












	Student Signature:
	

	Date:
	







Section 3: Assignment BriefSelect Institute (click here)
Unit Code & Title:  

Assignment Title:   	


Assignment Instructions (Note for assessor: Modify instructions as needed)

· You are to complete the assignment by submitting your answers using a separate sheet which is clearly identified as the student’s (i.e. it shows the student’s information).

· The Assessment Criteria at the end of each section/task indicate which criteria are being assessed in that specific task, together with how marks have been allocated. 

· Read all instructions carefully before attempting your assignment. 

· Proper use of language and referencing is necessary in all tasks, as is expected of all academic work. Please proofread and revise your assignment before submission.

· You are to submit this assignment within the prescribed deadline by Choose an item.

TASKS (Note for assessor: Modify and/or Replicate the task sections as needed, making sure to retain the information shown in the sample below)

Task Number: Click or tap here to enter text. 

(Assessment Criterion/a: Click or tap here to enter text.)     (Total marks: Click or tap here to enter text.)
	Notes for assessor/assignment designer: Provide scenario/task instructions here. For multiple instructions, enter these on separate lines. Keep instructions as brief as possible, while ensuring that key words/deliverables are clearly outlined and in line with the criterion/criteria and rubric at the end of the task. Use numbering for separate task instructions.

The use of additional scenario information, such as source extracts, table information etc. should be provided immediately after the task instructions and in the same font or a similar sans-serif font but not in bold typeface. (Marks per question/task section)


Lorem ipsum…





	Questions which require responses underneath, should be numbered and with enough lines or writing space provided as shown below.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(Marks: _____)

	 Write your answer in this space.




(Marks: _____)




Grading rubric (for official use only) (Note to Assessor: Each Assignment is to be accompanied by a Grading Rubric or a simplified Marking Scheme for tasks which do not combine multiple criteria and/or have low mark weight.  The sample below is being provided for reference only.)
For official use only

Criterion: Insert criterion descriptor here

Marks as indicated next to each question.

1 mark per correct answer (linking issue with its solution e.g.)

Answer demonstrates sufficient knowledge of ….                         11-15 marks
Answer identified a number of issues but does not ….                    6-10 marks
Answer is insufficient and lacks knowledge of ….                            0-5 marks
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Grading rubric (for official use only) (Note to Assessor: Each Assignment is to be accompanied by a Grading Rubric for assignments with multiple combined tasks or criteria and with considerable mark weight .  The sample below is being provided for reference only.)

	Criteria and Total Mark
	Category
	Marks not awarded
	Needs improvement
	Satisfactory
	Good
	Excellent
	Mark achieved

	

KU1.1
10 marks

	

Academic 
Sources
	Information given is unidentifiable and/or uncited. 
No academic sources are used.
0 marks 

	Less than 4 sources and the majority of are not reputable or reliable academic sources of information. 
Source information may also be largely irrelevant to research topic.
1-3 marks
	Between 5-6 reputable sources of information, which may not all be entirely academic. 
Some source information may not be entirely relevant to research topic.
4-6 marks
	Between 7-8 reputable and reliable academic sources of information. 
Source information is generally relevant and necessary to research topic. 
7-8 marks
	Eight or more reputable and reliable academic sources of information. 
All content retrieved from journal databases or scholarly sources. Information is entirely relevant to research topic.
 9-10 marks
	

	
KU2.1
5 marks
	

Background
	Background to the literature review is missing or severely underwritten. 
No use of specialist terms/definitions. 
0 marks
	Background to the literature review is underwritten and lacks use of specialist terms/definitions. 
There is little attempt to provide context.
1-2 marks
	Background to the literature review meets word requirements but lacks use of specialist terms/definitions. 
There is little attempt to provide context.
3 marksSAMPLE


	Background to the literature review meets word requirements. 
Some use of specialist terms/definitions. Context is established.
4 marks
	Background to the literature review meets word requirements. 
Good use of specialist terms/definitions.
Context is established.
5 marks

	

	
AA2.2
15 marks
	

Research Statement & 
Related Work
	Research statement section lacks a well-defined scope or is missing. 
Related work section is severely underwritten, is missing or is practically entirely plagiarised.
0-2 marks 
	Research statement section lacks a well-defined scope or does not outline issues. 
R
elated work section is severely underwritten, with very limited paraphrasing. 
Related work section is only based on one study.
3-5 marks
	Research statement section is appropriate. 
Related work section meets length requirements but has limited paraphrasing or incorrect use of information and citations.
Related work section is only based on two studies.
6-8 marks
	Research statement section is appropriate. 
Related work section meets length requirements and makes good use of paraphrasing. Minor mistakes in language use and citations.
Related work section makes use of three studies.
9-12 marks
	Research statement section has a well-defined scope and raises the necessary issues. 
Related work section meets/exceeds length requirements with extensive and appropriate use of paraphrasing and citations.
Related work section makes use of three or more studies.
13-15 marks

	

	
SE1.2
15 marks

	
Evaluate Source Information

	Source information is not grouped by similarity of content into sections. 
There is little to no analysis or contrast of source data. Content is merely paraphrased and randomly listed. 
No discussion of key approaches and findings present in secondary sources. 
0-2 marks

	Some sectioning of information is present but content is not entirely grouped by similarity. 
Research data mostly lacks analysis or comparison and is simply paraphrased without further evaluation. 
No discussion of key approaches and findings present in secondary sources. 
3-5 marks
	Source information is grouped by similarity of content into sections. 
Research data is discussed with some attempt at comparison and contrast. 
Some discussion of key approaches and findings which are made relatable to the proposed study.
6-8 marks
	Source information is grouped by similarity of content into sections. 
Research data is discussed with a better attempt at comparison and contrast of key ideas. 
Good discussion of key approaches and findings which are made relatable to the proposed study.
9-12 marks

	Source information is grouped by similarity of content into sections. 
Research data is fully discussed with constant comparison and contrast of key ideas. 
Good discussion of key approaches and findings which are properly linked to the proposed study.
13-15 marks
	




___________________________________________________________________________________________________________________________________________________________________________________
MCAST Controlled and approved document                                              							              Unauthorised copying or communication strictly prohibited
image2.png




image1.png
~AMCAST

MALTA COLLEGE of ARTS, SCIENCE & TECHNOLOGY





