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RESEARCH PROPOSAL FORM

(also referred to as the ‘Statement of Intent Form’, or SOI)

To be submitted by the researcher to the Institute Research Sub-Committee (IRC)
	Research Title:


	Institute name:


	Course / Programme: 



	Level and year of study:


	Main area of study being proposed:


	Name of Researcher:

	Researcher’s I.D. Number:


	Signature of Researcher
	Date of submission of Form


	Name of Tutor (or Recommended Tutor):




	Personal Motivation for the Choice of Research Theme.

	Enter details here:



	Outline of Key Literature and Theoretical Framework or Propositions.

	Enter details here:



	Significance of the Study.

	Enter details here:



	Hypotheses and/or Research Question/s

	Enter details here:



	Target Participants and Research Methods for Data Collection and Analysis

	Enter details here:



	Anticipated Contributions of the Study.

	Enter details here:



	Dissertation Project Plan.

	Enter details here:



	Ethical Considerations.
Refer to guidance points below. You are also additionally required to read MCAST Document 074 ‘Research Ethics Policy and Procedure’ that is available on the College website 
Research shall be conducted in such a manner so as to avoid any psychological and physical harm to humans and animals and financial damage to organizations:
1. Only the supervisor and examiners will have access to any data gathered. 

2. Participants will remain free to withdraw from the study at any time without having to provide any reason. In the case of withdrawal, all the records and information collection will be deleted.

3. The participant, who is the sole proprietor of the data provided, is granting that such data would be processed for this study purposes only.

4. The data collection process will be a transparent process.

5. All transcriptions and/or electronic recordings reflecting the data collected, once exhausted, are to be deleted
6. Confidentiality, anonymity and data protection procedures are to be ethically abided by.

7. The researcher would provide a soft copy of the study to the participant, if required. 



	Enter details here regarding possibility of issues regarding confidential personal data:
How will you ensure that:
·  No personal data or confidential data is divulged.

· Participants’ identities are not divulged (ie kept anonymous)



	Enter details here regarding possibility of physical harm:
· How will you ensure that no person or animal gets hurt during the implementation of the research?

· What Personal Protective Equipment (PPE) will you be needing/using?



	Enter details here regarding possibility of moral harm:
· What steps will you take to avoid unduly offending or disturbing the well-being of the participants?

· How will you avoid any possible psychological, spiritual or cultural offence to participants?
· How will you ensure that the interests and rights of minors / vulnerable / disabled persons / specific social groups are safeguarded where necessary?



	Enter details here regarding possibility of business harm: 
How will you ensure that:

· Participants do not suffer any competitive disadvantage as an outcome of the research?

· Confidential business ideas and data are protected and not divulged?




	Please see Annex 1 for a sample Participant Information Letter and Annex 2 for a sample Participant Consent Form. Student is to submit a copy of the proposed Participant Information Letter and Participant Consent Form where applicable.  Both documents should be attached to the end of the SOI that is being submitted by the student.


List of Key References:
	


This section is to be filled in by the representative of the Institute Research Sub-Committee (IRC) prior to forwarding of this Form to the ‘MCAST Research Ethics Committee’ for final ethics approval:

	Nature of Ethical Consideration
	Outcome (Tick)
	Comments/Advice

	All ethical issues have been adequately tackled.
	
	

	Possibility of issues regarding misuse of data or some form of harm.
	
	


	Details of Representative to the Institute Research Sub-Committee.

	Name


	Signature



	Designation


	Date


Annex 1:  Participant Information Letter
Sample: 
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Title of Research:   ___________________________________________________________________

You are being invited to take part in a research study.  Before you decide to participate, it is important for you to understand why the research is being done and what it will involve.  Please take time to read the following information carefully and discuss it with others if you wish.  Ask us if there is anything that is not clear or if you would like more information.  

What is the purpose of the study?

This research is being undertaken on… 

Why have I been chosen?

You have been chosen because…

Do I have to take part?

It is up to you to decide whether or not your take part.  If you decide to take part you will be given this information sheet to keep and be asked to sign a corresponding consent form.
What will happen to me if I take part?

You will then be given a questionnaire on.../your data will be used…/your image will be used…

What are the possible disadvantages and risks of taking part?

There are no disadvantages or risks foreseen in taking part in the study.

What are the possible benefits of taking part?

By taking part you will be contributing to the development of a set of recommendations for… 
What if something goes wrong?
If you wish to complain or have any concerns about any aspect of the way in which you have been approached or treated during the course of this study, please contact…(researcher is to give his/her MCAST email as a contact)

Will my details be kept confidential?

All information which is collected about you during the course of the research will be kept strictly confidential so that only the researcher carrying out the research will have access to such information and will not be shared with any other individuals. Participants should note that data/images collected from this project may be retained and published in an anonymized form. By agreeing to participate in this project, you are consenting to the retention and publication of data.
What will happen to the results of the research study?

The results will be written up into a dissertation for my final project of my Bachelor…

Who is organizing the research?

The research is conducted as part of a degree in …
Who may I contact for further information?

If you would like more information about the research before you decide…(researcher is to give his/her MCAST email as a contact)
Thank you for your interest in this research…

Annex 2:  Participant (or Guardian) Consent Form 

Sample:      









[image: image2.png]



Title of Research: ____________________________

Name of Researcher:  ___________________________

 


 






Please initial box

1. I confirm that I have read and understand the Information Letter

      for the above study and have had the opportunity to ask questions.

2. I understand that my/my charge’s participation is voluntary and that I/my charge am/are free to withdraw at any time without giving any reason.

3.
I agree to allow my daughter/son/charge to take part in the above study.




(Statement 3 is to be included only when guardians/parents are involved in giving consent)

______________________

______________

_____________________
Name of Participant/

Guardian
Date

Signature

______________________

______________

_____________________
Researcher
Date
Signature

1 for participant; 1 for researcher
__________________________________________________________________________________________________________________
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