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Record of Verbal Warning for Student Misconduct

	Student Name
	ID card number
	Class
	Level

	
	
	
	

	Programme Title
	



	Details of Misconduct (To be filled in by Institute Management)

	Date and time of occurrence
	Reported by

	
	

	Description of Misconduct










	Please note that if no improvement is seen in the near future with regards to the above, further disciplinary action will be initiated.

	Institute Director’s/
Deputy Director’s Name
	Institute Director’s/
Deputy Director’s Name
	Date

	
	
	




	Student’s Declaration (To be filled in by Student)

	I confirm acknowledgement of the above verbal warning and I am fully aware of the consequences should there be similar incidents in the future.

	Student’s Comments









	Student’s Name
	Student’s Signature
	Guardian’s Signature (if student is under 16 years of age)
	Date
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